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HOJIO’KEHHUE

0 padoTe C NepPCOHAJTbHBIMHU JAHHBIMU PA0OTHUKOB

1. O0mue moJ10:KeHUus

[Tonoxxenne o pabore C MEPCOHAIBHBIMHU JIAHHBIMH
pPabOTHUKOB

pa3paboTaHO B COOTBETCTBUU C TpyaoBeIM KojekcoMm Poccuiickoit denepaiuu,
JNEUCTBYIOIIUM 3aKOHOAATEILCTBOM U HOPMATUBHBIMU aKTaMHU.

Hacrosmee [lonoxenue ompeaenseT Mopsaok padoTsel (ToidydeHHsi, oO0paboTKwy,
WCIIONIb30BaHUs, XpPAaHEHUS M T.I.) C TEPCOHAIbHBIMU JaHHBIMU PAOOTHHKOB H
rapaHTUM KOH(HUICHIIMATHHOCTH CBEACHUW O pabOTHUKE, NPEIOCTABICHHBIX
paboTHUKOM pabOTONATEIIO.

2. ITonnyyeHnune u 00padOTKA MEPCOHATBHBIX JAHHBIX PA0OTHUKOB

HCpCOHaHBHBIC JaHHBIC pa6OTHI/IKa pa6OT0)IaTCJ'IB MMoJIy4acT HCIIOCPECACTBCHHO OT
pa6OTHI/IKa. Pa6OTO,Z[aTeJII> BITpaBC IIOJIY4YAaTb IMCPCOHAJIBHBIC JTdHHBIC pa6OTHI/IKa OoT
TPCTbHUX JIUI TOJBKO ITPU HAJTUYHUH IIHCBMCHHOI'O COT'JIACHUA pa60THm<a.

[Ipu nocrymiennu Ha paboOTy paOOTHHUK 3alOJIHAET aHKETY, B KOTOPOU YKa3bIBaET



CJIeIYIOIME CBEJIEHNUS O cebe:

- 10T,

- 1aTy POXKICHMUS;

- CEMEHHOE II0JI0KCHHUE;

- OTHOIIICHHE K BOMHCKOM 00SI3aHHOCTH;

- MECTO >KUTEJIbCTBA U JOMAIIHUI TenedoH;

- 00pa3oBaHue, CICIUATBLHOCTD;

- npeapiayiee (-ue) mecto (-a) paboThi;

- 3a0071€BaHUs, 3aTPYAHSIONINE BBIMOTHEHUE PAOOTHIUKOM TPYIOBBIX QYHKIIUN;

- WHBIC CBEACHHWS, C KOTOPHIMH pPAOOTHHK CUYMTAET HYXHBIM O3HAKOMHUTH
paboToarers.

B ankety BrieuBaercs pororpadus paboTHUKA.

PaboTonatens He BOpaBe TpeOOBaTh OT paOOTHUKA MPEAOCTaBIeHUsI UH(OpMAUU
O MOJUTUYECKUX U PEJIMTUO3HBIX YOSKICHUSIX U O YACTHOM JKU3HU pabOTHUKA.



PaGotHuk mnpemocTaBisieT paboTOAATENIO JIOCTOBEPHBIE CBeACHHS O cele.
PaGoTtomaTenr  mpoBepsieT  NOCTOBEPHOCTh  CBEJEHWW,  CBEpsis  JIaHHBIC,
PEIOCTaBICHHBIE PAOOTHUKOM, C UMEIOIIMUMHUCS Y paOOTHHKA IOKYMEHTAMHU.

[Ipy wu3MeHEeHUM TMEepPCOHATBHBIX JAHHBIX PAaOOTHUK MHUCHBMEHHO YBEIOMJISET
paboroaaresns 0 TAaKUX U3MEHEHUSIX B Pa3yMHBIN CPOK, HE IpeBhIIIAOmui 14 qHei.

[To mepe HEOOXOAMMOCTH paboTOAATENh UCTPEOYET Y paOOTHHUKA JOMOTHUTEIbHbIE
cBeeHUA. PabOTHMK mTpeAcCTaBiseT HEOOXOAWMBIE CBEICHHS W B  Cilydyae
HEOOXOAMMOCTH TMPEABABISET JOKYMEHTHI, TOATBEPKIAIONINE JOCTOBEPHOCTD ITUX
CBEJICHUM.

AHKeTa paOOTHHKA XpaHUTCS B JIMYHOM Jielie paOOTHUKA (J1ajee - TM4Hoe Jeno). B
JUYHOM JIeJie TaKXKe XPAHHUTCS BCS WHOOpMAIUS, OTHOCSIIASCS K MEPCOHATBHBIM
JaHHBIM pabOTHWKA. BemeHne nWYHBIX JENT BO3JIOKEHO Ha OTACI KaJapoB,
OTBETCTBEHHBII 3a BeJICHUE JIMYHBIX JIE]1 - HAYaJbHUK OT/eJIa KaJpOoB.

3. XpaHeHUe EPCOHATBHBIX JAHHBIX PA0OTHHKOB

JInunble Jiena  XpaHATCS B OyMa)XHOM BHJE€ B MalKax, MPOLIUThIE U
IPOHYMEPOBAHHbIE MO CTpaHuLaM. JIMYHBIE [€na HaxXomATCs B OTAENIE KaapoB B
CIEIUaIbHO OTBEICHHOM mkady, o0ecrneunBaIeM 3aIUTy oT
HECAaHKIIMOHUPOBAHHOIO JOCTYyTIA.

B KOHIIC pa60qero AHA BCC JIMIHBIC ACJa CAA0TCA B OTACT KaJApPOB.

HCpCOHaHBHBIC JaHHBIC pa6OTHI/IKOB MOT'YT TaK)KC€ XPaHHUTLCA B JICKTPOHHOM BH/IC
Ha JIOKAJIbHOMU KOMHB}OTCpHOﬁ CCTH. I[OCTYH K 3JICKTPOHHBIM 0azaMm JaHHBIX,
CoacCpKallluM ICPCOHAJIBHBIC JAHHBIC pa6OTHI/IKOB, oOecreynBaeTcs 2-CTYHCH‘13TOI‘;1



CUCTEMOI MapoJieil: Ha YpPOBHE JIOKAJIbHONH KOMITBIOTEPHON CETH M Ha YpOBHE 0a3
naHHbIX. [laposn ycTaHaBIMBAKOTCS 3aMECTUTENIEM T€HEPAIBHOTO JIUPEKTOpa |
COOOIIAOTCSA MHAMBUAYAIHLHO COTPYIHUKAM, UMEIONAM JOCTYH K TMEPCOHAITBLHBIM
JAHHBIM PaOOTHHUKOB. MI3MeHeHne maposieil 3aMeCTUTENIEM I'eHepalIbHOrO TUPEKTOpa
MPOUCXOIUT HE pexe | pasa B 2 mecsia.

JlocTyn K NepcOHaJbHBIM JaHHBIM paOOTHHKA HMMEIOT T'€HEpalbHbINA JUPEKTOP,
3aMECTUTENIb  IeHEpaJIbHOIO  JAMPEKTOpa, TJaBHBIA  Oyxraiarep, a  Takke
HEMOCPEICTBEHHBI PYKOBOAMUTENh PAa0OTHUKA, CHELMATIUCTBI OTAeNa KaJpoB U
OyXxrajaTrepuu - K TeM JaHHBIM, KOTOPbIE HEOOXOAUMBI JJIs1 BHITOJHEHUS! KOHKPETHBIX
¢ynkmuii. Jloctyn cnenuamucToB JAPYTUX OTAENOB K IEPCOHAJIbHBIM JTAHHBIM
OCYLIECTBJISIETCS HA OCHOBAaHMHM MUCbMEHHOTO Pa3pelieHHs T€HEPAIbHOTO TUPEKTOpa
w ero 3amecrurens. IIpu mepeBone paOoTHHMKA B APYrol OTAEN JIMYHOE AEIIO
pabOTHHKAa MOXET ObIThb INEPEelaH0 HayalbHUKY TOTO OTAENa, B KOTOPBIU
NEePEeBOUTCSA PAOOTHUK.

KomnupoBaTs 1 nenaTh BBHITUCKH MEPCOHATIBHBIX JTAHHBIX paOOTHHKA pa3perniaeTcs
UCKITIOUMTEIBHO B CIYKEOHBIX MEIAX C MUCBMEHHOrO pa3perieHus HadalbHUKA
oTA€eNa KaapoB.

4. Ucnnosib30BaHHE NMEPCOHAIBHBIX JAHHBIX PA0OTHUKOB

IlepconanbHble AaHHBbIE PAOOTHUKA HCIHONB3YIOTCA JUISl LIEJEH, CBSA3aHHBIX C
BBITIOJIHEHUEM PAOOTHUKOM TPYJIOBBIX (DYHKIIHIA.

PaGoTonaTens Wcmonab3yeT MEpCOHATIbHBIE JAHHBIE, B YACTHOCTH, JUISI PEIICHUS
BOIPOCOB MPOJBHKEHUSI pabOTHHKA IO CIIy)k0e, OUepelHOCTH MPEeOCTaBICHHUS
€XKEroJIHOr0 OTIyCKa, YCTaHOBJIEHHUsS pa3Mmepa 3apaboTHOW miuaTel. Ha ocHoBanuu
NEPCOHATBHBIX JIAHHBIX Pa0OTHHWKA pPENIaeTcsi BOMPOC O JOMYyCKEe pabOTHHKA K
MH(}OpMaLUK, COCTABIIAIONIEH CITy>KEOHYIO MM KOMMEPYECKYIO TalHY.



[Tpu mpuHATHY pEIICHUIA, 3aTParuBaOIINX HHTEPECH paOOTHHKA, paboTOIaTENb HEe
UMEET TpaBa OCHOBBIBATHCS Ha IMEPCOHAIBHBIX JTAHHBIX PAOOTHHUKA, MOTYYCHHBIX
UCKIIIOUMTEIBHO B  pe3yJibTaTeé WX AaBTOMATHU3UPOBAaHHOW O0O0paOOTKH WU
AJIEKTPOHHOTO moiyudeHus. PaboTomarens Takke He BIpaBe MPUHUMATH PEIICHUS,
3aTparvBaroliie MHTEPEeChl paOOTHHKA, OCHOBBIBASICH HA JIaHHBIX, JOITYCKAIOIIMX
JIBOSIKOE TOJIKOBaHWE. B ciydae eciv Ha OCHOBAaHWU TEPCOHAIBHBIX JTaHHBIX
pabOTHHKA HEBO3MOXKHO JIOCTOBEPHO YCTAHOBHTH Kakou-mnbo (akt, paboromarens
mpeiaraeT pabOTHUKY MPEICTaBUTh MICHMEHHBIC PA3bsICHEHU.

5. Ilepenaya nmepcoOHAJbHBIX JAHHBIX PA0OTHUKOB

Nudopmanusi, oTHOCAAsACA K MEPCOHAIBHBIM JaHHBIM PaOOTHUKA, MOXKET OBITh
IpeloCTaBjIeHa TOCYJApCTBEHHBIM OpraHaM B  MOPSAKE, YCTAHOBJIEHHOM
dbenepaibHbIM 3aKOHOM.

PaGoronarens He BHpaBe MNPEAOCTaBISATh MEPCOHANBHBIE NaHHbIE pPaOOTHHKA
TpeTbell cTOpoHe O6€3 MUCHMEHHOTO coryiacusi paboTHHKA, 32 UCKIIFOUEHUEM CITyJacs,
KOI/Ia 3TO HEOOXOJAMMO B LENAX MNPEAyNpeKAEHUS Yrpo3bl >KM3HU M 310POBBIO
pabOTHHUKA, a TAKXKE B CIy4asiX, YyCTAHOBJIEHHBIX (peiepanbHbIM 3aKOHOM.

B cnydae ecnu nuiio, oOpaTUBIIEECs ¢ 3alIPOCOM, HE YIIOTHOMOUYEHO (eiepaibHbIM
3aKOHOM Ha TIOJNyYEeHHE TMEePCOHAIBHBIX JaHHBIX pa0OTHHMKA, JHOO OTCYTCTBYET
NUCbMEHHOE corjlache pabOTHUKA Ha MPEIOCTABICHUE €ro MePCOHAIbHBIX CBEICHUMH,
paboromarens 00si3aH OTKA3aTh B MPEJOCTABICHUM MEPCOHAIBHBIX NaHHBIX. JIuITy,
oOpaTuBIIEMYyCsl C 3allpOCOM, BBIJAETCS MUCBMEHHOE YBEAOMJICHHE 00 OTKa3e B
MPEIOCTABIEHUH NEPCOHAIIBHBIX JIAHHBIX.

[lepconanbHbie MaHHbIE pabOTHUKA MOTYT OBITh MEPENaHbl MPEACTABUTEISIM
paOOTHUKOB B TOPSIJIKE, YCTAHOBJIEHHOM TpPyJOBBIM KOJEKCOM, B TOM O0OBEME, B
KakoM 3TO HEOOXOJUMO JUIsl BBITIOJHEHUS YKa3aHHBIMU TMPEACTABUTEISIMU HUX



bYHKIIUH.

PaboTonaTens obecrieunBaeT BEIEHHUE KypHaja y4yeTa BBIAAHHBIX MEPCOHATbHBIX
JaHHBIX PAOOTHUKOB, B KOTOPOM PETUCTPUPYIOTCS 3aMPOChl, GUKCUPYIOTCS CBECHUS
O JIWIIe, HalpaBHUBIIEM 3aMpoc, JgaTa Nepeaavyd TMEepCOHANBHBIX NAaHHBIX WM Jara
yBeIOMJICHHSI OO0 OTKa3e B MPEAOCTABICHUM IEPCOHAIBHBIX IaHHBIX, a TaKKe
OTMeYaeTcs, Kakasi UMEHHO MH(opMalus Oblia nepeiaHa.

B ciydae ecnu nuio, oOpaTUBLIEECS € 3alIPOCOM, HE YIIOJTHOMOUYEHO (efepabHbIM
3aKOHOM WJIM HACTOSIIIMM TOJIO)KEHUEM Ha MOJy4eHHEe HHPOPMAaLIUH, OTHOCSILENUCS K
NEPCOHAJIBHBIM JJAHHBIM pa0OTHHKA, paboToAaTeNlb 00s13aH OTKAa3aTh JIMILY B Bblaye
uHpopmaruu. Jluiy, oOpaTuBIIEMYyCS C 3alpOCOM, BBIIAECTCA YBEJAOMJIEHHE 00
OTKa3e B BblJaue MH(OpMAIUU, KONUS YBEAOMIICHUS MOIIMBACTCS B JUYHOE JIEJIO0
paboTHUKA.

6. F'apanTun KOHPUIEHIMATBHOCTH NMEPCOHAIBHBIX JAHHBIX PA0OTHUKOB

Nudopmarnus, oTHOCSIIAasiC K TEPCOHATIBHBIM JAHHBIM pAOOTHUKA, SBIISETCS
CITy»K€OHOM TaiHON M OXPAHSIETCS 3aKOHOM.

PaGoTHuk BopaBe TpeOOBATH MOJIHYIO HH(POPMALMIO O CBOUX IEPCOHAIBHBIX
JaHHBIX, UX 00pabOTKe, UCIIOJIb30BAHUHU U XPaHEHUU.

B cnywae pasrnamieHusi TmepCOHANBHBIX JAaHHBIX paOOTHHKA 03 ero coryiacus
paboOTHUK BIpaBe TpeOOBATh OT padOTOAATEINS PA3hSICHCHHI.



